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EQUAL OPPORTUNITIES MONITORING FORM
YMCA Reading wants to meet the aims and commitments set out in its equality policy.  This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.
The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary.  The information you provide will stay confidential, and be stored securely and limited to only some staff in the organisation’s HR section.
	Age:

	
	0-18
	
	19-25
	
	26-35
	
	36-45
	
	56-68
	
	65+

	Gender:

	
	Female
	
	Male
	
	Prefer not to say

	Are you married or in a civil partnership?

	
	Yes
	
	No
	
	Prefer not to say

	What is your ethnicity?
Ethnicity is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box:

	White

	
	English
	
	Welsh
	
	Scottish

	
	British
	
	Irish
	
	Northern Irish

	
	Gypsy or Irish Traveller
	
	Prefer not to say
	
	Any other white 

	
	Any other white background, please specify:
	

	Mixed / Multiple ethnic groups

	
	White and Black Caribbean
	
	White and Black African
	
	White and Asian

	
	Prefer not to say
	
	Any other mixed background, please specify:
	

	Asian / Asian British

	
	Indian
	
	Pakistani
	
	Bangladesh

	
	Chinese
	
	Prefer not to say
	

	
	Any other Asian background, please specify:
	

	Black / African / Caribbean / Black British

	
	African
	
	Caribbean
	
	Prefer not to say

	
	Any other Black/African/ Caribbean background,
please specify:
	

	Other ethnic group

	
	Arab
	
	Prefer not to say
	

	
	Any other ethnic group,
please specify:
	

	Do you consider yourself to have a disability or health condition?

	
	Yes
	
	No
	
	Prefer not to say

	What is the effect or impact of your disability or health condition on your ability to give your best at work? Please specify:

	

	The information in this form is just for monitoring purposes only. If you believe you need a ‘reasonable adjustment’ then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant.

	What is your sexual orientation?

	
	Heterosexual
	
	Gay Woman/ Lesbian
	
	Gay Man
	
	Bisexual

	
	Prefer not to say
	
	Other, Please state
	

	What is your religion or belief?

	
	No religion/belief
	
	Buddhist
	
	Christian

	
	Hindu
	
	Jewish
	
	Muslim

	
	Sikh
	
	Prefer not to say
	

	
	If other religion or belief, please specify:
	

	What is your current working pattern?

	
	Full time
	
	Part time
	
	Prefer not to say

	Do you have any caring responsibilities? If Yes please specify

	
	None
	
	Primary Carer or a child/children (under 18)
	
	Primary Carer of a disabled child/children

	
	Primary Carer of a disabled adult (18 and over)
	
	Primary Carer of an older person
	
	Secondary carer (another person carries out the main caring role)

	
	Prefer not to say
	




Please continue onto the Declaration of Criminal Background information

ADDITIONAL GUIDELINES FOR APPLICANTS WHICH INVOLVE WORKING WITH CHILDREN, YOUNG PEOPLE* AND/OR VULNERABLE ADULTS
 




The post for which you are applying will bring you into direct contact with children, young people* and/or vulnerable adults. 

During our selection procedure we take steps to assess an applicant’s suitability for such a position of trust.  It is important that you understand the nature of the checks that we will make and when we will make them. 

The Rehabilitation of Offenders Act 1974 sets out to help people who have been convicted of a criminal offence and have not been convicted again in a specified period. This period is known as a rehabilitation period. Once a rehabilitation period has expired and no further offending has taken place, a conviction is considered to be ‘spent’. Once a conviction is spent, the convicted person does not have to reveal it or admit its existence in most circumstances. 

The Rehabilitation of Offenders Act 1974 [Exceptions Order] gives some exemptions from the Act, whereby details of ‘spent’ convictions have to be declared.  One of these exemptions is working with children, young people* and/or vulnerable adults.  When recruiting people to work in such positions of trust an employer is entitled to ask for details of all convictions, spent and ‘unspent’.

The information relating to criminal convictions will only be seen by the HR & Training Manager and the recruiting manager.  If you wish to discuss the information that you have given, please mention this to the HR & Training Manager.  Having a conviction will not necessarily bar you from consideration for the post.  Criminal records will be taken into account only when they are relevant to the position for which you are applying.  Our policy on the recruitment of ex offenders is given overleaf. 

If we ask you to come for an interview please bring the following with you:  

· proof of identity
we require one form of photographic identification [e.g. a passport or photo card driving licence] and two addressed items such as a recent utility bill, recent bank statement, current Council Tax bill.  If this is a problem please contact us. 

If you are made a conditional offer of employment we will apply for an Enhanced Disclosure and Barring Statement for you.

The Disclosure service offers organisations a means to check the background of job applicants to ensure that they do not have a history that would make them unsuitable for the post.  Disclosure statements are provided by the Disclosure and Barring Service, an executive agency of the Home Office.  Enhanced disclosure statements provide details of a person’s criminal record including convictions, cautions, reprimands and warnings; they also contain details from lists held by Government departments of those considered unsuitable for this type of work.
If you require further information about Disclosure you can visit the website https://www.gov.uk/government/organisations/disclosure-and-barring-service or telephone the DBS information line on 0870 90 90 811.
DECLARATION OF CRIMINAL BACKGROUND INFORMATION
You must complete this form if you:  
· are applying for a YMCA Reading post which will bring you into contact with children, young people and/or vulnerable adults
Please read the ‘Additional Guidelines for Applicants which Involve Working with Children, Young People and/or Vulnerable Adults’ before completing this form.

The completed form should be returned to the info@ymcareading.org along with your Application Form and paperwork.  
	The information you provide will remain confidential

	Name:
	

	Post applied for:
	

	Please give details, including date, offence and where appropriate sentence of all criminal convictions, cautions, reprimands and final warnings (spent and unspent) below.

	


	If necessary please continue on a separate sheet.

	If none, please write ‘none’:
	

	I have read the ‘Additional Guidelines for Applicants which involve Working with Children, Young People and/or Vulnerable Adults’ and understand that if my application is successful, YMCA Reading will have to apply for and Enhanced Disclosure and Barring Statement.

	Signed:
	
	Date:
	

	
	
	
	

	If you wish to discuss the information you have given above, please supply your telephone number and a Manager will contact you.
	Tel No.
	



Please return this form to info@ymcareading.org
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